Chowan Arts Council
Artist/ Exhibitor Gallery Guidelines
ARTIST Guidelines:
complete the artist packet, which includes the following
forms:
Artist/Gallery contract
artist biography
W-9 form
application for work to be juried
have a current membership at the CAC.
have his/her artwork juried prior to exhibiting in the gallery.
Our jury consists of one artist, one Board member and one
person from the membership. The jury committee meets twice a
month. Please make an appointment with the gallery manager.
DISPLAY Guidelines:
All artwork should be properly framed. Paintings may have
painted borders in lieu of framing. We accept prints of original
artwork in plastic sleeves or gallery wrapped. The CAC does not
accept framed prints for sale.
The jury committee has discretion in regards to borders
and framing. No worn outdated items will be accepted.
The CAC cannot accept damaged or dirty frames or
damaged artwork of any medium.
The jury committee only accepts those items of the highest
quality and craftsmanship.
Wire hangers should be used on the backs of all framed
artwork.
Artists are asked to display ORIGINAL artwork only. All
artwork should have been created in the last two years. Please
make sure your pieces are labeled clearly.
All artwork must be priced by the artist to include the 35% CAC
commission.
Due to limited space at the CAC reserves the right to limit the
number of pieces submitted.
All artwork will be hung or displayed by the CAC
Gallery/Hanging committee. Artwork will be rotated.
All work in each individual medium should work as a grouping.
For example: Three photographs, three paintings or three pieces
of pottery may be submitted but not one of each.

Application for art to be juried

Artists Name: ________________________________________
Medium: ______________________________________________

1. Title: _______________________________________________
2. Title: _______________________________________________
3. Title: _______________________________________________
4. Title: _______________________________________________
5. Title: _______________________________________________

Jurors Comments:
Framing:________________________________________________
_________________________________________________________
Composition: ___________________________________________
_________________________________________________________
Can the Pieces be displayed together: Y _____ N _____
Have the Pieces being submitted been created within
the last two years?
Y _____ N _____
Other Comments:

Jurors Signature: _______________________ Date: _______

COMMUNITY ARTS CENTER
As governed by Chowan Arts Council

ARTIST I GALLERY CONTRACT
ARTIST: (hereafter referred to as "the artist")
(Name, Address, and Telephone number)

and
Chowan Arts Council-DBA Community Arts Center (hereafter referred to as "CAC")
504 S. Broad Street
Edenton, NC 27932
252-482-8005
Hereby enter into the following agreement:
1. Agency/Purposes.
The artist appoints CAC as agent for works of art consigned under
this agreement, for the purpose of exhibition and sale. CAC shall not permit the artworks to
be used for any other purposes without the written consent of the artist. This agreement
applies only to works consigned under this agreement and does not make CAC a general
agent for any other works.
2. Warranty. The artist hereby warrants that he/she created and possesses unencumbered
title to the artworks, and that their descriptions are true and accurate.
3. Tenus and Termination. This agreement shall have a term of one year (12 months) and
may be terminated by either party giving a written notice to the other party. The agreement
shall automatically terminate with the death of the artist, or ifCAC becomes bankrupt or
insolvent. On termination, all works consigned hereunder shall immediately be returned to
the artist.
4. Prices/Commissions.
CAC shall sell the works at the retail prices shown on the artist's
record of consignment. CAC shall receive a commission of 35% of the retail price of each
item sold.
5. Payments.. The artist's dues must be paid for the current fiscal year in order to be eligible
to receive proceeds from a sale of his/her work. CAC shall pay the artist within forty-five
(45) days of the sale. The artist's commission checks are written on the 15th of the month for
sales incurred the previous month. No sales on approval or credit shall be made without the
artist's written consent and, in such cases; the proceeds received by CAC shall be paid to the
artist within forty-five (45) days of receiving all monies due.
6.Duration of Consignment. The artist is required to rotate his/her work every ninety (90)
days. The artist is responsible for picking up any unsold work at the end of the ninety (90)
day period. Should the artist fail to pick up work after notification by CAC, the work may
be removed from display and stored until retrieved by the artist. The artist will be contacted
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by phone initially, then by letter. After one year of the notification and no contact from the
artist, any items left will become property ofCAC.
7. Accounting. CAC shall maintain accurate books and documentation with respect to all
transactions entered into for the artist. On the artist's written request, and within normal
business operating hours, CAC will permit the artist or the artist's authorized representative
to inventory his/her works and to inspect any books or records pertaining to sales of the
artist's items.
8. Loss or Damage. Due care shall be given by CAC for the safekeeping of all consigned
artworks, but neither the CAC, its staff members, nor the volunteer staff, shall be held liable
for damage or loss of any consigned work. It is the responsibility of the artist to insure any
artwork should that be desired.
9. Modifications. Any and all modifications of this agreement must be in writing and
signed by both the artist and CAC. .
10. Choice of Law. This agreement shall be governed by the laws of the state of North
Carolina.

Artist Signature

CAC Authorized Signature/Title

Date

Date

Chowan Arts Council
Artist Biography

NAME: ________________________________________________
Street Address: ______________________________________
City, State, Zip: _______________________________________
Phone: (H)_______________________ (C) __________________
Email: _________________________________________________
MEMBERSHIP DUES PAID ____ Amount _____ Date _____
Biography/Resume if you have a bio/resume please attach

Medium/s:_________________________________________________
Description of Work:
___________________________________________________________________________
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